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RESOLUTTON NO. 2015-04

A RESOLUTION OF THE CITY OF LYNNWOOD, WASHINGTON,
REI-ATING TO THE COUNCII RULES OF PROCEDURE; AMENDING
RESOTUTTON NO. 2008-11, RESOTUTTON NO. 20tL-L6,
RESOTUTTON NO.2012-01, AND RESOLUTTON NO. 2012-05.

WHEREAS, RCW 35A.12.120 authorizes the City Council to adopt rules of procedure, to
establish an order of business and to provide for its organization and operation; and

WHEREAS, the City Council determined that adoption of procedures and an order of
business for Council meetings would expedite the conduct of Council and City business; and

WHEREAS, in Resolutions No. 2008-11, Resolution No. 2011-16, Resolution No. 2012-01,
and Resolution No. 2012-05, the City Council adopted rules of procedure for the conduct ofthe
Council's meetings; and

WHEREAS, in 2074, the City Council discussed amendments to the Council Rules of
Procedure at a number of Council meetings; and

WHEREAS, the City Council has determined that amending the Council Rules as stated in

this Resolution will enable the Council to accomplish the City's business in a more effective and
efficient manner;

NOW, THEREFORE, THE CITY COUNCIT OF THE CIW OF TYNNWOOD RESOLVES AS
FOrrows:

Section 1. Resolution No. 2008-11, as amended by Resolution No. 2011-16, Resolution No.

2OL2-O7, and Resolution No. 2012-05, relating to Rules of Procedure of the City Council of the
City of Lynnwood, is amended to read as follows:

CITY OF TYNNWOOD
COUNCIL RULES OF PROCEDURE

Adopted by Resolution No.2008-11, as amended by Resolution No.20U-16,
Resolution No. 2012-01, Resolution No. 2012-05, and Resolution No. 2015-04.



Section 1.

A. Rules -- Adopted. The City Council adopts as the governing rules of procedure and order

of business of the City Council of the City of Lynnwood the rules set forth herein.

B. Rules -- Application. These rules apply to and shall govern all meetings of the City

Council, regardless of how styled; provided, however, that quasi-judicial proceedings of
the Council shall be governed by rules and procedures established by Resolution No. 96-

7 (See Appendix A).

Section 2. Rules of Procedure ofthe City Council ofthe City of Lynnwood.

Part l: General provisions

Rule 1. General Rules of Procedure:

All meetings of the City Council shall be conducted according to the most current

edition of Robert's Rules of Order Newly Revised; provided that Robert's Rules

shall be superseded to the extent they conflict with state law, local ordinances or
resolutions, or these rules. The suspension of any special rule set forth herein as

permitted by Robert's Rules shall not be considered a conflict with these rules.

The City Attorney shall serve as parliamentarian and shall advise the Presiding

Officer regarding questions concerning procedures and application of Robert's

Ru les and these rules.

All questions of order shall be decided by the Presiding Officer of the Council

with the right of appeal to the Council by any member. Any decisions made by

the Presiding Officer may be overruled by a majority vote of the Council.

Rule 2. Meeting Location & Time:

The City Council shall meet as provided in Chapter 2.04 LMC (See Appendix B).

Currently, Council meetings are held every Monday at 7:00 P.M., unless rescheduled or

ca ncelled by Council action.

Rule 3. Meetings open to the Public:

All meetings of the City Council shall be open to the public, except for executive sessions

authorized by Chapter 42.30 RCW (See Appendix C).

B.

C.
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Rule 4. Election of Officers:

The Council shall elect a Council President to serve at the pleasure of the
Council,l who shall serve as Mayor Pro-Tem in the absence of the Mayor. The

duties and responsibilities of the Council President shall be determined by the
Council (See Appendix D). Currently the Council President is elected at the first
Business Meeting of each new calendar year for a term of one year.

The Council shall elect a Council Vice-President to serve at the pleasure of the
Council, who shall serve as Mayor Pro-Tem in the absence of the Mayor and the
Council President. The Council Vice-President shall perform such other duties as

the Council President may direct. Currently the Council Vice President is elected

at the first Business Meeting of each new calendar year for a term of one year.

Rule 5. Presiding Officer:

All meetings of the City Council shall be presided over by the Mayor or, in the
Mayor's absence, by the Mayor Pro-tem. lf neither the Mayor nor the Mayor
Pro-tem is present at a meeting, the Vice President of the Council shall serve as

presiding officer. Service as Presiding Officer shall not abridge a

councilmember's right to vote upon all questions coming before the Council.

The Presiding Officer shall conduct meetings of the Council in accordance with
the law, Robert's Rules, and these rules. The Presiding Officer shall state all
questions coming before the Council and announce the decision of the Council

on all subjects.

C. The Presiding Officer shall confine debate to the question under discussion,
preserve order and decorum and prevent personal attacks or attacks upon a

member's motives.

Rule 6. Quorum:

The presence of a majority of the full Council shall constitute a quorum for the purpose

of transacting business.

'LMC2.ll.oloprovides
Biennially at the hrst meeting of a new Council, or periodically, the members thereof by majoriry vote may
designate one of their number as Council President for such period as the Council may specifl. (Ord.2298,
2000)

LMC 2.1 1.020 provides:
The Council President shall hold office at the pleasure of the Council, and in the case of the absence or
temporary disability of the Mayor, perform the duties of Mayor as Mayor Pro Tempore, except she/he shall
not have power to appoint or remove any officer, or to veto any acts of the City Council. (Ord. 2298, 2000)

20L5-O4
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Rule 7. Special Council Meetings - call & Notice - Limitation:

The Mayor, or any four (4) members of the Council, may call for a special meeting by
providing written notice specifying the subject of the meeting to each Councilmember
and the Mayor at least twenty-four (24) hours before the time specified for the
proposed meeting, except as otherwise provided by law. At a special meeting final
action may be taken only on matters set out in the notice calling the meeting and on no

other matters.

Rule 8. Council Meetings - Business & Work Session:

Regular business and work session meetings of the Council shall be held as provided in

LMC 2.04.030 (See Appendix B). The third Wednesday work sessions shall be the
preferred meeting time for presentations to the Council by individuals, agencies or
groups that are not affiliated with the City.

Rule 9. Council Meetings - Agendas & Order of Business:

The Council President and Vice President, in consultation with the Mayor and his

or her designee, shall set the agenda for all Council meetings, provided the
Council may amend the agenda in accordance with Robert's Rules, state law, and

City ord in ances and resolutions.

The order of business for a regular business meeting shall be as follows:

Call to Order and Flag Salute

The Mayor shall call the meeting to order and then rotate the flag salute
among the Councilmembers unless an individual has been invited to lead

the flag salute by the Mayor.

Roll Call

Approval of Minutes

Minutes shall record what actually occurred at a meeting. Minutes may
be amended only to conform them to what actually occurred. Minutes
shall not include remarks made by individual councilmembers or written
statements submitted by councilmembers during the Council Comment
period (ltem 50).

The minutes of the meeting shall include but not be limited to the
following:

o The place ofthe meeting;

o 
,orr-oo
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The time the meeting started and ended;

Which councilmembers were presenU

The fact a quorum was presenu

Text of all main motlons taken up by the council and their
disposition (passed, failed, postponed, etc);

lf amendments were made, the final version of the motion as

amended;

Expressions of support for, dissent from or protest against any

ordinance or resolution of the council, and the reasons given,

by any councilmember.
Any points of order that were made and their resolution; and

lf the council went into executive session, the time of
entering, the topic of discussion as provided, any time
extensions, and the time of leaving such session.

Details of amendments to motions and voting results on them shall not
be included in the minutes. Withdrawn motions will ordinarily also not be

included in the minutes.

Amendments to the minutes necessary to correct errors of fact may be

made when approved by majority vote of the councilmembers present.

The amendments are noted in the minutes of the meeting being
corrected. The minutes of the meeting at which corrections are made
shall state merely that, "the minutes were approved as corrected."

A councilmember's absence from a meeting does not prevent the
member from participating in the correction or approval of the minutes
for that meeting.

Messates and Papers from the Mayor

The Mayor may bring forward any matters deemed necessary to share
with the Council and/or public. The Mayor may report on topics of
interest to the Council as a whole, and may include a calendar of events,
upcoming or on-going programs or projects, and other reports of a

general nature. The Mayor's comments shall be limited to two (2)

minutes, unless approval for more time is granted in advance by the
Council President.

Citizen Comments and Communications

A. The Presiding Officer shall announce that all persons who wish to
be heard shall be heard, on any topic pertaining to the city. When

a

a

a

a
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appropriate, the Presiding Officer may request a deferral of public
comment on a topic on the agenda to the time Council takes up
the matter.

The Presiding Officer shall remind all citizens of: (1) the
requirement that each speaker state their name, address (unless

excused) and the subject matter of their comments before
speaking; and (2) that all statements and testimony are being
recorded.

ln all cases, citizens "signing-in" will be recognized first, and then
those who seek recognition from the audience will be recognized.

An individual citizen's comments shall be limited to three (3)

minutes, with no exceptions. A person providing comments as a

spokesperson for a group of citizens in the audience shall be

limited to five (5) minutes, with no exceptions. The Council
Assistant shall monitor the comment time and use a bell or other
device to communicate when the allotted time has been
completed.

All remarks by citizens shall be addressed to the Council as a

whole. Any person making personal, impertinent, or slanderous
remarks, who becomes boisterous, threatening, or personally

abusive, or otherwise disrupts the conduct of the meeting while
addressing the Council may be requested by the Presiding Officer
to leave the meeting.

lf a citizen makes a specific request for Council action, the
Presiding Officer shall inform the citizen that he or she must
secure the support of a Councilmember to serve as a sponsor for
the proposed legislation or other Council action. The sponsoring
Councilmember must secure the support of a second

Councilmember before the item can be scheduled for a work
sessio n.

lnformation will be available to the public at each meeting
summarizing these rules of procedure, including those concerning
public hearings.

C.

D.

E,

F.

G.

Council Comments and Announcements

Council comments provide an opportunity for Councilmembers to report
on significant activities since the last regular meeting, to inquire on

60.



70.

matters of general business, or to initiate investigation or action on a

matter of concern. A Councilmember's comments shall be limited to two
(2) minutes, unless approval for more time is granted in advance by the
Council President. Any request to the Administration that will require
substantial staff work or additional expense needs the support of no less

than th ree Councilmembers.

Presentations and Proclamations

A proclamation by the Mayor and/or Council is defined as an official
declaration recognizing or promoting city-wide or special activities in the
City. Presentations are to include awards, plaques, certificates, Brants,
recognition or other items or things, given to the public, to staff, to the
Council, to Councilmembers, or the "city" as a whole. Presentations and

proclamations shall be limited to five (5) minutes each, with a maximum

of two (2) presentations and proclamations per business meeting.

Written Communications and Petitions

The Mayor shall ask whether any written communications or petitions
have been received by the city staff or any Councilmember or whether
any person wishes to present written communications or petitions.

Business ltems and Other Matters:

90.1 Unanimous Consent Agenda:

The Council President, in consultation with the Mayor and

other Councilmembers, shall place on the Unanimous
Consent Agenda matters that:

L. Have been previously discussed by the Council; or

2. Have been the subject of a memo previously included
in the council packet which does not need further
explan ation; or

3. Are routine in nature and adoption is likely; or

4. Have been scheduled by the Council.

Items on the Unanimous Consent Agenda shall be

adopted by a non-debatable motion. Before requesting a

motion to adopt the Unanimous Consent Agenda the

80.

90.
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Councilmember reading the Unanimous Consent Agenda

shall ask if any Councilmember wishes to have an item
removed from the agenda.

Items removed by request shall be considered

immediately after the Consent Agenda, as modified, is

approved, before the next agenda item is considered. A

Councilmember may request the item be heard later on

the agenda by presenting specific reasons for the request

and identifying where and when on the agenda the item

should be considered.

The Councilmember making the motion to adopt the
Unanimous Consent Agenda shall read each matter on

the agenda. After the motion is made, the Presidin8

Officer shall ask for unanimous consent to adopt the

agenda as read, and

lf no objection is made, the Presiding Officer shall

state, in substance, that the Unanimous Consent

Agenda is adopted.

2. lf an objection is made, the Presiding Officer shall ask

the member making the objection to identify the
objectionable item(s) and each item shall be removed
from the motion and placed immediately after the
adoption of the Consent Agenda or later on the agenda

u nder "100 New Business."

The Presiding Officer shall identify the items removed

from the Unanimous Consent Agenda, and then ask if
there is objection to adoption of the amended

Unanimous Consent Agenda. This process shall be

repeated until there is no objection or until no items

remain on the Unanimous Consent Agenda.

90.2 Public HearinBs & Quasi Judicial Proceeding

Resolution 96-7 shall govern the conduct of public

meetings and quasl judicial proceedings (See Appendix A).

The Presiding Officer shall announce the procedures and

sequence of steps of a public hearing or a quasi judicial

hearing at the beginning of each hearing.

c.

D.

3.

A.

B.
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90.3 Other Business ltems

A sponsor or spokesperson shall be recognized to initiate

discussion of a business item

100. New Business

A. Any Councilmember may, as provided in Rule 15 D, propose

additional item(s) of new business. lf the item of new business is to be

considered, the Council President, in consultation with the Mayor and

other Councilmembers, shall schedule the new business matter for

consideration at a work session, unless a majority schedules the matter

otherwise. (The Council may consider and take immediate action on an

item of new business proposed by a Councilmember.

B. Any item of New Business not acted upon shall be held over to the

next business meeting as or, if time is not available, re-scheduled by the

Council President, in consultation with the Mayor and other

Councilmembers.

C.

110. Adjournment

The foregoing order of business is a guideline and shall not limit the authority of

the Council to change the order or manner in which the Council may elect to
proceed with its business.

Recess: A meeting may be interrupted by the Presiding Officer or a majority of

the Council for a recess for a stated period of time for any reason; provided that

each meeting shall have at least one recess of 10 minutes near or after 8:30 p m'

A reminder of this provision shall be stated on each meeting agenda.

Work Session Agenda: Each work session agenda shall contain three parts: (1) a

main section listing the items for discussion; (2) a section listing memorandums

for action at the next regular business meeting; and (3) a section listing

informational memorandums (FYl) to the Council.

Rule 10. Guidelines for the Purposes and Uses of Work Sessions & Workshops

A. The purpose of work sessions is for Councilmembers to dlscuss impending

business, forthcoming programs or projects, or to receive information, and to

allow informal discussions of items that miSht be acted upon.

D.

E.
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C.

A work session may be conducted in the form of a workshop to allow
Councilmembers to do concentrated preliminary work on a single subject which

may be time consuming or complex, and allow informal discussion.

The Administration may request and the Council may provide direction to staff at
Council meetings or task group meetings. Councilmembers may adopt a

scheduling motion, indicate a consensus, or give an expression of guidance or
direction on any matter so long as such action does not give or imply final action

on such matter. A Councilmember's support or opposition to the action shall not
be construed as limiting that member's full and complete consideration and vote
on the matter, if and when, it comes before the City Councilfor "final action."

Under no circumstances shall any "final action" (as defined in Chapter 42.30

RCW) be taken at any work session or work shop; provided, that the Council may

take action authorized by LMC 2.04.040 (See Appendix B).

Rule 11. Forms of Address:

The Mayor shall be addressed as "Mayor (surname)", "Your Honor" or "Mayor." The

Council President, when acting for the Mayor, shall be addressed as "Council President
(surname)." Members of the Council shall be addressed as "Councilmember (surname)."

Rule 12. Proposed Drafts - Ordinances, Resolutions and Motions:

Ordinances, resolutions, and motions, may be proposed by the Administration or by

Councilmembers. Such ordinances, resolutions, and motions may identify the
originator(s) orsponsor(s) ofthe proposal. Ordinances shall be assigned a number upon

a motion for final adoption.

Rule 13. Journal of Proceedings, Sponsors, Dissents & Protects:

The Finance Director as City Clerk shall keep a correct journal of all proceedings.

At the request of any Councilmember a roll call vote shall be taken on any
question and entered in the journal. The journal shall show the maker and the
second of each motion.

Any Councilmember shall have the right to express support for, dissent from, or
protest against, any ordinance or resolution of the Council and have the
reason(s) therefore entered in the minutes. The member may prepare a brief
written statement consistent with oral comments made during the council
meeting and have them attached to proposed official meeting minutes.

B.

D.

A.

B.
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Rule 14. Debate & Decorum:

D.

E,

F,

Order: No member shall speak more than once until all members seeking

reco8nition have spoken.

Recognition to Speak: All persons wanting to speak to the Council, including
Councilmembers, shall not address the Council until they have first been

recognized to speak by the Presiding Officer.

Questioning. Any member of the Council shall have the right to ask questions of
any individual or staff member on matters Sermane to the issue before the
Council.

Decorum. Members of the Council, rn the discussion, comments, or debate of
any matter or issue, shall be courteous in their language and demeanor.
Councrlmembers shall not engage in contemptuous or disorderly behavior,

discuss or comment on personalities, or indulge in derogatory remarks or
insinuations in respect to any other councilmember or any member of the staff
or public, but shall at all times confine their remarks to those facts which are
germane and relevant, as determined by the Presiding Officer, to the question or
matter under dlscussron

lnformation Requests. A Councilmember may seek clarification or additional
information before voting on an issue. lf a request would delay consideration of
the matter to another date, approval of the majority of the Councilmembers
present is required

Transgression. The Councrl has power under state law to impose punishment on

its members for violation of state law or Council rules: provided that the Council

cannot remove a Councilmember from office. Consequences maY include a

verbal admonition, written reprimand, censure, removal from the meettng at

which the conduct is occurring, removal of the Councilmember from Council

committee chair positions or committee membership, or removal from
intergovernmental duties or assignments, based on the affirmative vote or a

majority of the Council. Removal for such behavior in the Council's presence shall

require the affirmative vote of a majority of the Council, specifying in the order
of removal the cause thereof.

Challenge to Ruling. Any member of the Council shall have the ritht to challenge

anv action or ruling of the Presiding Officer, or member, as the case may be, in
which case the decisron of the majority of the Councilmembers present shall
govern

G
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Rule 15. Motions:

A. A motion that does not receive a second dies; provided that nominations,

withdrawal of an un-amended motion, or a request for a roll call vote do not
need a second.

After a motion and second are made, the Presiding Officer shall identify the
maker of the motion and the member who seconded the motion and state the

motion before the Council.

The maker of the motion shall be recognized to speak first in the discussion of
the motion and be entitled to speak last to close debate,

New motions proposing projects expected to involve significant Council or staff
time shall be presented only during the New Business section of regularly

scheduled business meetings or at a work session. The sponsor shall have two
minutes to persuade at least two additional Councilmembers to proceed;

otherwise, no action shall be taken. lf the proposal is approved, the

Councilmember making the proposal shall submit to the Council President a

written description of the proposal within 15 days of the proposal being

approved or as otherwise determined by the Council President. After the written

description of the proposal has been submitted to the Council President, an

approved item shall be scheduled for discussion at a work session by the Council

President, who shall make every effort to schedule the item within 45 days.

Rule 16. VotinB: Votes during a regular council business meetinB shall be held as follows:

votes shall initially be by voice vote, except that votes on any motion to approve

an ordinance shall be by roll call. lf the Presiding Officer is in doubt, the

Presiding Officer may call for a show of hands. Any Councilmember may

supersede a voice vote by requesting a roll call vote.

The order of a roll call vote shall be rotated alphabetically by last name after

each roll call vote.

Each member present must vote on all questions put to the Council except as to
matters in which such Councilmember has a prohibited personal financial

interest, or is otherwise precluded by law. A Councilmember who is silent or

"abstains" from voting shall be counted as a "nay" vote, unless that
Councilmember ls excused from voting.

Councilmembers excused from voting on a question must leave the room before

any hearings or discussion. (Only Councilmembers excused from voting on a

question by their fellow members may leave the room and then return to

B.

C.

D.
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B.
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E.

participate in further council action and not have their absence counted as "nay'
vote.

ln case of a tie vote, the Mayor may choose to: (1) cast a vote, "yea" or "nay"; or
(2) not vote; provided, however, the Mayor shall not cast a vote if the matter to
be decided involves:

Adoption of any ordinance; or
A resolution to spend money; or
The granting or revocation of a franchise or a license; or
Any motion for approval of vouchers, payments, claims or payroll.

Rule 17. Task Groups and Committee of the Whole:

A. Task Groups:

L.

7.

a.

b.

c.

d.

1.

2.

3.

4.

3.

The Council President, in consultation with the Council, may appoint an

ad hoc task group as may be appropriate, to consider any matter that
requires special study before the matter is reviewed by the Council. All

appointments shall occur at a Council meetinS. The Administration may

request the creation of a task group.

Each task group shall have a chairperson and at least two other members,

who shall be appointed by the Council President after consultation with
the Council. Each task group shall have an assigned task and date for
delivery of a written report to Council.

Authoritv and Responsibilitv of Task Group Chair: Each task group chair

sh a ll:

Schedule, set the agenda, determine a location and make other
necessary arrangement for task group meetings.

Preside over the meeting and business of the task group.

Write up a report or explanation to accompany any action or
recommendation of the task group and include both majority and

minority reports.
Be the designated "manager" for each task group business item

that comes before the full City Council, which includes

"presenting the issue" to the Council in coordination with staff or
other Councilmembers.
Advise, consult and cooperate with the Council President on

scheduling meetings and action within the task group.

2015 04
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4.

5.

Under no circumstances shall any "final action" (as defined in Chapter

42.30 RCW) be taken at any task group meeting.

Consideration bv Citv Council - Council President Authoritv: The Council

President, in consultation with the Mayor and other Councilmembers,

may schedule for "discussion purposes only" any item under
consideration by task group at any regular full council meetinS.

Consideration bv Citv Council - Council Authoritv. A task group may be

relieved of its responsibility by the Council. Thereafter, the Council may

conduct deliberation, consideration, and take "final action" thereon, or
otherwise make an appropriate disposition thereof.

Rule 18. Finance Committee:

A. A Standing Finance Committee ("the Committee") of the Lynnwood City Council

is hereby established and created. The Committee shall operate according to the
following rules and procedures, and have the following rights and

respo n sib ilities:

Membership.
1. The Committee shall consist of three Councilmembers appointed by the

Council President in consultation with the members of the City Council.
2. The appointments shall be made at the first business meeting of every even

numbered year and shall be for a term of two years provided that
appointments may be made for a shorter term in order to fill a vacancy.

3. The members of the Committee shall at least annually at their first meeting
of the year select a chair who shall be one of the three Committee members.

Meetings.
1. The Committee shall meet in regular session at least monthly. Once

membership is established at the start of the year, the members of the
Committee shall prepare and present an ordinance or resolution to the
Council establishing the dates and times of the Committee's monthly
meetings for the year.

2. Additional meetings may be scheduled by majority vote of the Committee
members at a regular Committee meeting or by passage of a scheduling
motion at a business or work session of the City Council.

3. The meetings shall be presided over by the Committee chair and operate
according to all Council rules governing work sessions and work committees
unless otherwise noted in this resolution. ln the absence of the Committee
chair, the Committee shall choose a presiding officer from the remaining
members.

4. All meetings shall be open to the public.

6.
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Rule 19.

Area of Responsibility.
1. The Committee is charged with the responsibility to review and report its

recommendations on the biennial budget and mid-biennial budget

amendments, and to this end may hold public hearings.

2. The Committee shall receive monthly financial reports from the
Administration and shall work with the Administration as to the content and

presentation format of those reports to the Council.

3. The Committee shall be responsible for creating and submitting the

Legislative Department Budget to the Council for their review and adoption,

and also responsible for monitoring and reporting to the Council on the

implementation of that budget on a periodic basis.

4. The Committee shall incorporate and execute all the duties and

responsibilities of the City of Lynnwood's Audit and lnsurance Committee
pursuant to any requirements of state law or the Lynnwood Municipal Code.

5. The Committee shall also consider and report on such other financial matters

as may from time to time be referred to it by a majority of the Council

present.

Reconsideration:

Motions to reconsider any action must be made (1) by a member who voted

with the prevailing position and (2) at the next succeeding regular business

meeting of the Council, as defined by LMC 2.04.010 (See Appendix B). Before a

vote may be taken on the reconsideration motion, the sponsor and maker of the

motion shall state specifically the reasons for requiring reconsideration and shall

also state specifically the portions or parts of the matter sought to be

reconsidered. Upon passage of a motion for reconsideration, the subject matter
is returned to the table anew for any action the Council deems advisable,

provided that any deliberation shall occur at the business meeting following
passage of the reconsideration motion, unless a majority of the Council

schedules the reconsidered matter otherwise.

B. No motion to reconsider an adopted quasi-judicial written decision shall be

allowed after the close of the meeting at which the written findings and

conclusions were adopted.

Rule 20. Audio and Video Recordings of Meetings:

All regular business meeting shall be recorded by audio and video devices. Regular work

sessions shall be recorded by audio devices. Special business meetinBs and special work

sessions may be recorded by audio and/or video devices, as scheduled by the Council

President, or a majority of the Council.

15
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Rule 21. Other General Provisions:

c.

All proposals submitted to the Council shall have line numbers and page

numbers printed on them, and if the proposal involves amending the existing

language of another document, then the "strike through" and "underline"

amendatory format shall be used for words being removed, or added,

respectively.

Except for good cause, staff shall not distribute handouts of written materials

at a council meetinB at which they are to be considered. Handouts from
persons testifying at hearings or public meetings, or staff information provided in

response to matters raised at a public hearing or public meeting, shall be

accepted in accordance with rules applicable to those proceedings.

Filling Council Vacancies: See Appendix E.

B.

PASSED by the City Council tfris lfrl day of April, 2015.

APPROVED:

ATTEST/AUTH ENTICATED :

And City Clerk

PASSED BY C|TY COUNCIL O1l23l211s
RESOLUTION NO.: 2015 04

Nicola Smith, Mayor

16
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WIIEREAS,:the City Council determlnes that it is appr.opriate to establlsh procedutes for' '

quasi-Judicial publio hearln gsi

NOW, THEREFORB, THE CITY COUNCIL OF TIIE CITY OF I.?yN\MOOD DOES

QUASr-ruDiCW PUFLTC I-TBARTNOS . ARB As

A RESOLUTION
PROCEDURES.

B. A Councilrnember

. partlclpate in . the

ru:\lyddrdVwolutlm\oounoll,pru

7i39hm 04/08116 Gdr)

CTTY OE'LYNNWOOD

RESOLUTION NO. 3q-.2..:

ESTABLISHING, QUASI-JUDICIAL. HEARING

RESOLVE AS FOLLOWS:

. TI{E PROCEDURES FOR
FOLLOWS:

1, . SPEAKEB SIQN:.IIY:

A. Prlor to the start of a public hqaring the Chalr may rcquest that all persons '

' wlshing to be heard slgrt ln otr a slgn-up sheqt, Eivlug tholr hamo and

,. optionally lndicating whethor tfioy wlsh to sppak as aproponent, opponent,
or from a neutral position.

' ' B. Arry person'who does not sigti ln shalt spealt aftor all thos0 who slgrtod in,

. have given ttreir tesplmony.

tH"T,no.l','1,fl ff llll'f,,1T,i'};x,l;;::TLtff'a',lf ll,',l.l

. thu.gfficlal posltlon of an,organieatton or 4oup,)

D. Th{ Chatr may change the o(dor of ipoakors ro iir.t testlrnony is'heaid in ,

, th6 most loglcal grouplngs (1,e, propunent$, opponents,.adacont ownefs,

,, I

2.

A. At the'start of a publlc headng the Chair will ask lf any Councllmombor .

has a confllct of lntorest or AppeBJenco of Fairnesg Dootrine ooncern' which corild prohibit the Counellrnomber from partioipating in tho public

. hearlhg process. The Mayor s-hall stato if therols any confliot of interost'
or appearance of faimess doccHns co,ncom whloh could prohiblttheMayor
frorir partictpatlng ln the'publlo h.qring,

or the Mayor who has 
'stop$ed 

rlown shall not
Courtcil dooigion iror vote on'tho.,nattor. The'

:ase

a
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Councllmembei or the Mayor shall leave thg Councll Chambers whlle the

mattor ls undor consideration,

D

ex
ho
effl

(l) Places on the'record tho substanco of any wrltton of oral ex partq

gommunications co[eerning the declsion of action; and

c.

' prooeeding. CRCW 42,36,060,)

3,, . r+{H-PUBFC_HF4BrNG pRCOESS,

The follbwlng procoss'shall seive as a guido for quasi-judlolal pUblto hearlng* (e,8.,

rezones, plats, plahned rjnlt dovolopments) and'othor irublio hoarlngs as appllcable' Tle
procogs niay bo lrnplomenled throUgh A Written brochuro, and any announccmonf may,bo

iorrtbinld and done one ttmo only if fho agenda eontains more'than on9 publio heurilrg.

,Any portlon of thg hoaring may,be abbreviated by tho Chair, subjegt to'appeal.to'a
.nlajorlty of the Council. '

A. ths Chalr announces!

(1)

,Q)
Ihe,, publlc liearlng for ls now open,

Thtt publtc hearln[ must bc fab ln thres respects: fot7n, subttance,'und'
hPp.CArunce, :

. 
oPrIoN A IsHol.T,FoRilo

Thdrefora, I woutd llka to ask, ancl thh appttet to the Chaitr, does anyorc
harte an Appoa,ranca of Falrnws or Corfllct of, Intarest lssue? 

,

page ? of7
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'

OP'[ION.B TLONG FORM]

(3b) Tlterqfore, t Chdlr:.Doas bt tssue? '

Does I beaqfrt ar a rau

. Can ?

Has ifi
0f

tlte l\fotna on ot communlcatlorl.

DirND OF OyIIONI

(4) t wotrld. ttke to osk if theta ls anyone ln the dudlancc who oblacts to hl' pafilctpatton or aiy'Councllmanbar\. iartlclpd on tn thase proceadlnis?

(5) Th.e purpose qf thls hearlng ls for the Councll to hear ancl cotlsldet the

' peilnent lacts and take dttton rclatw to lha .--.--,--*----.
'Evaryone present wlll ba gtvu an oppoiunty to.be heaftl, An,qfrcldt'
rccgfultng'qlwhat * sald lt betng node . .meref,gre' whsn you addte$ the.

Cottnctl, begln by statlll'E your fidrle aM. addtats. Speak tlowly qfid

cleqrly: onty one pe$on wlll speak 4t a llme, thls lt the tlma for

Thle qider bf speaktng wtll be:

stqff praentalon;
' then comnettt f,ron the proponants;

' hon comnefl, froni thorc \qho dra nbutrdl;
' lhen cotit oncnB;', rhen com others who ylsh to spedk;

then a\y proPonanE ln rebwttat'
then respouc fron stqff;
then quaulont and responses rtom the Qouncil,

a

(6)

tr,

B, 'Tho. Chair thon orinouncss:

adore nelrlng llom the awdlance, I am golng to lntoduce

.who t )ill ntake the std prcsentatlotL

nr\90\ofl l\r.,olul1610olaoll.Pro
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m.
j

.C.TheChair.thoflaskstheFlnaqtcoDireotor,dndaudlencs;

Qu.e,Sttqpg-$[d,A nswe$' 
.

K. The Chair'then announces:

Are'ihere iny wrtrten m(trerlails that have been submltte(, ol,ihyt oYif 
.y1.tyi"1

10 submtt without speaktng? [f sol thoy ars rsad by tho Finahce Director and.

' placed lh the record.J

D. The Chair tlhon announcos:

I wlll call, upott proponenis to spea*,

. ProponentP.spoak. :.

. . The chair. calls for additiotral propononts,,.Ioutrals, and those who have not'

indicated a Posltlon:

Is there cinfon,e eise who favbrs the ltefl, or ls neuffal, who wlshes r.o speak?

The Chatr then anfiouncos:

. At thLt ttme I will call upon opponanti to speak'

lI, Oppononis';sPea\.

I. Ths Chalr calls for addiflonal opponontlt' {nd any othotsl

, Arp thete any, olhaf opponafilS, of dhyol,o elso,,who has fiol lpoke.n, *ho wbhsl

. ' to spea:k?

J. The Chair.announcss:

I wlll cattJbr proponerus.ro speak tn'rebuttal, Affy pwottottt spgawng lniebuaal

shall not,lfitroduce new matalal,

'If the proponent'does, the Opponents shall bo allowed tp rebut iho new maloliet'

Page 4 of 7

rv.

Dqet *qff'wtsh to.,respond"to hny iublecy ta,bed bi an'y'speaker"

At tUs Umb, ory eounrllmenb9r may qsk aly qiwllons of alytgua*ir ot sqff,
A
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M. The Chair thcn announces:

.. . stqff,

V, Cottncilliscrrsslon

'N. The Chair',thon announces: l

;

or (3) poslpo e the nalter,

'No additional testlrnony frori tho f,udionce ls alloul'ed'. I anyone from th€

tuatun.u i! asked for u cotnmont at thls tlfte, thori an bpportunlty $hould bo

' provlded for anyono eise to spBak, but llmltsd to the subjeot of the speclflo

' quosttori or commont'

VL Councll Actlor:s

':' (1) Molisn-ldJftilss.Arges

O. . Any motion shall be ln the fom of ah sfflrfisdYe
moiion anrl lts second,' any furthoi dlsc!
Councllmemberi and staff, lhcludtng any rovisod 

.

P. , The Chair inquiies tf therc atb any iinal oommofits by'srEff'

o. , Ths Chair inoulios of the Coutrollmombers whothor lh(ire ls dny furtliet' 
dlt.,rsion ori tf they are ready for thc quostlon, afld lf so,'a Yoto ls

talon

il, If n'eccssary, the Chalr dlrect$ staff to Proparo findlngs oimsistont with the

At bny tlme after the public tesilfdony of thB nph

D[), arld befor€ a vote on the question the any

coirncllmembu may movo to,ro-opon the pu f the

(Lt

llvd\ordtqohllonLolnoir'rp
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unlimited addltional testimony Q mdve fo rc-open the haaing at thls ttme
' 

for:.arldltlonal tosilmonY),

If this motitin ls approved, tho procoss starts'ovor agaln at paragraph D,

wlth proponents, opponentsr oto", tllowed to sUea\,

, I move rc re'o\en for tha'limited

,a.udtence 
IOR rucalvlng tesilmlny] 0l

If this motion lr aDproved, ths Chalr oalls'rlpon proponont$,, opponbnts, and

;i6g" *irhtng to rpuut only regardlng the matbf 
-wtrlch 

ls the subject of the

mottori.

U(1) Irdqtlon to Contirtuo AFTtsR t ubUo tostimony portlon of henring is closed;

. ntuyilorArtJolutlm\oounoll,pro "
' '. 7r39rm 04/08/96 0$0

At anv time before a voto on aftor tho publ

ooirton of the publlo hearin Chalr may s

boirncitmomberhay movo td c'hoarlng to a

*q tiTqland elthoti

(al ffiffii
Publtchaa
F.tluun
addltloral

oh
,,

(b) sed (I ntove

: o the Publtc

If the motiorr to oontlnue is approved, the chalr announoos to 'tho

a,i;;;;;,,[!f,.{,r,!,"i,,!i'ff t'rlf r:itrf :,'|,!,:/ulf ;'Po,'"'tmerarld

v@ Moiion to contlnuo BEFORE publlc testirnony pottlOn of the hdoring'ls,
' clbsed:,;

or any

F , 
flc dtite

fag6 6 of,?



. , If thls motion to contiflue is approved, Chair announces to lhe audiencol

Tht-publlc heartng hw been mnrlnucd, to tdatehtmel arulp,ubltc.testtmorcy

. w.lll,;c,ontlnuc at..lhat dme, ,

, ADOPTED by th,e Clty Council of tho Clty of l-yhnwood, Wasltington at its regular

mceting held the -Q-g.b- 
day of April, 1996.

.

sIoNBD lvp AppnovED .by the Mayor and Finarreo Dlrector of the City ,of
Lynnwood, Washington, ,this gS4. day of April, 1996.

AfItsSTr

APPROVED As TO FoRMr

IOHN P. WATTS, City Attomey

A
rr\lyn\orrtlroaobtlodoaqno I l,pro
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Lynnwood MunlclPal Code

ChaPter 2'04

COUNCIL MEETINGS - ELECTED
OFFICIAI,S*

2.04,060

2.04.030
A. The ird,

and fifth of

eachmont oll-
(inulng until adjoumment at l0:00 p,m, To con'

tinuc iast this timo of adjoumment, a majorily of
gounc nt musl ooncur.

B; e held in the council cham-

bels a er ofthe city of Lyrutwc'od'

Iocated at West, or 8t $uch

other placs s'the citY council

shall dirict lar busine8s meet-

ing, orregu s'Provlded accod"

2.04,040. Purposoofwotksosslous.
Ths wolk se$slon 6hall bo for tho pulpose of

2,04,050 Jourtr0-t of Dlocoe.l[igs'

$ 4, 1986)

2.04,060 QuallficrtlonE 10 hold ciiy elcctlvc
offlce.

No electivo officar or counoilmomber of the city

riruDiciDal or quaEi-muoicipal aBency ss partofthst
ofhce irolrler;s dutios and responsibililies to dro

Lynnwood ollico so hold, (Ord. 1623 $ I' 1988)

SectioDs;
2.04.010

2.04.020

2.O4.030
2.04.040
2.04.050
2.04.060

Time oud place ofrcgular busincss

moetings.
Effeot ofholidoy falling on mcoling
dav-
Tiine and place ofwork sessions

Purpose of work sessions,

Joumal ofprooeedings.

Qualiflcations to hold city electivo
oJfioo,

2.04.070 Qualifications in addition to statc 18w'

2.04.080 P-osition crcated - Administrativo
essistart.

2.04,090 ComPensation.
2.04.100 Bxclusion from general salary

ordinancc and exooPtions.
2.04.110 Dutiss.
2.o4,120 Supervision,
2.04,13O ConfidentialitY.

trFor stBtutory requireineDts, soe RCW 35 24,180

Z,Oa;OtO Timc snd plscc 0f regular buslndss

law,
C. The siiy council may by rosolution udopt

rulos lo provide procedures for sdjoummonts ss

needed, ('Ord.2420 $ 1, 2002; Ord. 2090 $ I' 1996;

ord. l6i2 01, 1988; Ord. 1503 $ l, 1986; Ot'd'

1476 $ l, 1985; Ord.20l $ l, t964)

2,04.020 Etfect ofhollday fallhrg oo meetlng
dsy.

In thc cvent that a Monday shall fall on a legal
holidov. lhon in such event, thc official mseting
nieht 6fthe citv council shall be lhe Tuesday nighI
foilowins su.h Monday holiday. (Ord, 1503 $ 5,

1986: Oid. 1476 $ 5, l98s; Ord.20l $ 2, 1964)

(
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2.04.070

2,04,070 Qualiflcntions ln addltion to state
' lRw'* 

hold an elective office in
th 2,04'J60 are in addition
to n of thoso qualifications
set forth in state law. (Otd. 1623 $ 2, 1988)

*For statutory requirements, sec RCW 35A.12'030.

2;04.080 Position crerted - Adminisiratlve
asslstant.

The position of administrativo assistant to the
oity oounoil is horeby crsatod and established.
(Ord,2608 $ 1,2006)

2,04,090 qomponsstion,
Thc administratlve assistnnt to the city oouncil

shall receive compousatiotr in such amoUnts as the
cily council may establish from time to time by
ordinance; provided,'howover, the,administrative
qssistant to th6 clty coirncil shalt recoivo: "

, A. Annual cost of living adjustrnonts (COLA)
at the sarns time and at the.sarno rato such adjust-
ments &re given to other unreprosentod employees
of.the cify of Lynnwood; and

B, Benefits in tho seme mannor and to tho samo

extort trs regular part'time employees of tho oity of
Lynnwood recolve acoording to'Chapter 2.49 LMC
and as that ehapter tnay be rovised'horoaftor. (Ord''
'2667 g 1,i007; Ord,2608 $ 1,2006)

2.04,100 trxclu3ion frorn gohosol salary
. ordlnance aird cxcoptlons.
Tho positlon of olty oouncll'. administratlvs

assistant is excluded from salary, wages; and othpr
provisions of Chapter 2,48 LMC, except: LMC
2.48,020,. Dofinitions; LMC 2.48.112, Rotlroe
health savings plan; LMC 2,48,130, Exclusions
ahd deduotions; and LMC 2.48.210' Dofsnod com-
ponsation, may apply to this position as providod
t'orn' tirne to timo by sepdrato ordinanco. (Ord.
2608 $ l,2006)

2,04,110 Dutics,
The duties of ths administrdtive assistant.to tho

city council shall includc administrative and secro-
hrial support for city counoil membero, coordina"
tion of office functions, scrvo as liaison betweon
oity administrdtors, council members arrd stafi, and
such other duties that may be prosclibed by tho job
doscription and momorandurn of understandlng
between the mayor and ciry council, (Ord. 2608

$ 1,2006)

2,04,720 Supct'visiori.
Subject to the tnoyor's authority tg manago, dis-

clpline, and discharge all city employees, the

administrative assistant to tho city council shall

report to and receive diroction from the president

of the city council, (Ord, 2608 $ 1,2q06)

2,04.130 ContitlentlalitY.
Subject to tho public dlsclosure laws of the state

of Washington, the administrative sewices pro-
vidod by the administratlvo assistant to the cify
counoil shall bo oonsidered confidential unloss and

until suoh confrdontiality is waived by the pffected

counbil membof, tho presidcnt of thei oity counoil,
or by authorlzod publioatlon in a public forurn.
(Ord,2608 $ 1,2006)

l
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Chapter 42,30 RCW: OPEN PUBLIC MEETINGS ACT

Chapter 42,30 RGW

OPEN PUBLIC MEETTNGS ACT

Pagelofll

RGW Sections
42.30.01 0 Legislative declaralion,

42.30.o20 Definitions.

42.30,030 Mootings declared open and public.

42,30.040 Conditions to attendance not to be required.

42,30.050 lnterruptions -- Procedure.

42.30.060 Ordinances, rules, rosolutlons, regulations, €tc., adopted at public meetings -- Notice -
Secrot voting prohibitod.

42.30.070 Times and places for meetings - Emergencles - Exception.

42.30.07 5 Schodule of regular meetings - Publication in state register .. Notice of change -
"Regula/' meotings defined.

42.30.O77 Agendas of regular meetings - Online availability.

42.30.080 Speclal meetings,

42.30.090 Adjournments,

42.30.100 Continuances.

42.30.1 10 Executive sessions,

42.30.120 Violations - Personal liability -- Civil penalty - Attorneys' fees and costs,

42.30.130 Violations -- Mandamus or injunction

42.3O.140 Chapter controlling - Application.

4?.30.2o0 Govorning body of recognized student association at college or university -- Chapter
appllcability to,

42,30.205 Training.

42.30,210 Asslstance by attorney general.

42.30.900 Short title.

42.30.910 Construction - 1971 ex.s. c 250.

42.30.920 Severability - 1971 ex.s. c 250.

Notes:
Drug reimburs6ment policy recommendations: RCW 74,09.053.

42.30.O10
Leglslatlve deolaratlon.

The legislature finds and declares that all public commissions, boards, councils, committees,
subcommlttees, departmBnls, divlsions, offices, and all other public agencies of this state and
subdivisions thereof exist to aid in the conduct of the people's business, lt is the intent of this chapter
that thoir actions be taken openly and that their deliberations be conducted oponly.

3t412015lrttp://app.leg.wa. gov/r cw/default. aspx?cite=42. 3 0&full=1rue



Chapter 42.30 RCW: OPEN PUtsLIC MEETINGS ACT Page 2 of 1l

The people of this state do not yleld their sovereignty to the agencies which serve them, Tho poople,

in delegating authority, do not giva their public servants the rlght to decide what ls good for the poople

to knoli and'what is not good for them to know. The people insist on remalning informod so that they

may retain control over the instruments they have crBated.

[1971 ex.s, c 250 S 1.]

Notos:

Reviser's note: Throughout this chapter, the phrases "thls act" and "this 1971 amondatory act"

have been changed to "this ohapter," "This act" [1971 ox.s, c 250] consists of this chapter, the
amendment to RCW 34.04,025, and the repeal af RCW 42.32.010 and 42 32.020.

42,30.O20
Dcfinltions,

As used in thls chapter unlgss the context indicates othgll/vise:

(1) "Public agency" means:

(a) Any stats board, commission, committee, department, educational institution, or other stato
agency which is created by or pursuant to statute, other than cou(s and tho legislature;

(b) Any oounty, city, school district, special purposo district, or other municipal corporation or political
subdivision of the state of Washington;

(c) Any subagency of a public agency which is created by or pursuant to statute, ordinance, or other
legislative act, including but not limited to planning commissions, library or park boards, commissions,
and agencies;

(d) Any policy group whose membership includes representatives of publicly owned utilitios formed
by or pursuant to the laws of this state when meeting together as or on behalf of participants who have
contractod for the output of generating plants being planned or built by an operating agency.

(2) "Governing body" means the multimember board, commission, committee, council, or other
policy or rulo-making body of a public agency, or any committee thereof when the committee acts on
behalf of the govsrning body, conducts hearings, or takos testimony or public comment.

(3) "Action" means ths transaction of the official business of a publiq agency by a governing body
including but not limited to receipt of public t6stimony, deliberalions, discussions, conslderations,
reviews, evaluations, and final actions. "Final action" moans a colleclive positlve or negative decision,
or an actual vote by a majority of the members of a governlng body when sitling as a body or entity,
upon a motion, proposal, resolutlon, ordor, or ordinance.

(4) "Meeting" means meetings at which action is taken,

11985 c 366 $ 1; 1983 c 155 S 1; 1982 'lst ex.s, c 43 S 10; 1971 ox.s,c250S2.l

Notes:

http ://app, leg.wa. gov/rcw/default.aspx?citc=42, 3 0&full=true 3t4t2015



Chapter 42,30 RCW: OPEN PUBLIC MEETINGS AC'f Page3ofll

Ssverabillty - Savlngs '- 1982 lst ex,s. c 43: Seo notes following RCW 43 52 374

42.30.O30
Meetlnga declared open and publlc.

AII meetings of lhe governing body of a publlc agency shall be open and public and all persons shall be
permitted io altend any meeting of the governing body of a public agency, except as otherwise provided

in this chapter,

[1971 ex.s c 250 S 3l

42.30,O40
condltlons to attsndance not to be tequlred,

A member of the public shall not be roquired, as a condition to attendance at a meeting of a governing
body, to register his or her name and other information, to complete a questionnaire, or olheMise to
fulfill any condilion procedent to hls or her attendance,

12012 c 117 S 124;1971 ex,s. c 250 S 4.1

42,30,O50
lnt6rruptions - Procedure.

ln the event that any meeting is interrupted by a group or groups of persons so as to render tho orderly
conduct of such meeting unfeasible and order cannot be restored by the removal of individuals who are
interrupting the moeting, the members of the govorning body conducting tho meeting may order the
meeting room cloared and continue ln sesslon or may adjourn tho meeting and reconvene al another
location selecled by majority vote of the members. ln such a sesslon, flnal dlsposition may be takon
only on matters appoaring on the agenda. Representatives of tho press or olher news media, except
those participating in the disturbance, shall be allowed to attend any session hsld pursuant to this
sectlon. Nothing in this section shall prohibit the governing body from ostablishing a procedure for
readmitting an Individual or indlviduals not responslble for disturbing the orderly conduct of the meeting,

[1971 ex.s. c 250 $ 5.]

42,30,O60
Ordinancos, rulea, resolutlons, regulatlons, etc,, adopted at publlc meetings - Nollce -
Secrei votlng prohllrlted,

(1) No governing body of a public agency shall adopt any ordinance, resolution, rule, regulation, order,
or diroctive, except in a meeting open to the publio and then only at a meeting, the date of which is
fixed by law or rule, or at a meeting of which notice has bsen given according to the provisions of lhis.

http ://app. Ie g.wa. gov/rcw/default.aspx?cito=42.30&full=true 314t2015



Chapter 42,30 RCW: OPEN PUBLIC MEETINGS ACT Page 4 of 11

chaptor. Any action taken at meetings failing to comply with the provisions of this subsection shall bo

null and void.

(2) No governing body of a public agency at any meeting required to be open to the public shall vote

by secret ballot. Any vote taken in violation of this subsection shall be null and void, and shall be

considersd an "action" under this chapter.

11989 c 42 S 1;1971 ex,s,c250S6.I

42,30,O7(J
Timss and place$ tor meetlngs - Emergencles - Exception'

The governing body of a public agency shall provide the time for holding regular meotings by
ordinance, resolution, bylaws, or by whatever othor rule is required for lhe conduct of business by that
body. Unless otherwise provided for in the act under which the public agency was formed, meetings of
the govorning body need not be held withln the boundaries of the torritory over which the public agency
exercises jurisdiction. lf at any time any regular meoting falls on a holiday, such regular meeting shall
be held on the next business day lf, by reason of fire, flood, earthquake, or oth6r emergency, there ls a
need for expedited action by a governing body to meet the emergency, the presiding officer of tho
governing body may provide for a meeting site other than the regular meeting site and the notice
requirements of this chapter shall be suspended during such emergency. lt shall not bo a violation of
the requirements of this chapter for a majority of the mombers of a goyerning body to travel together or
gather for purposes other than a regular meeting or a speclal meeting as these terms are used in this
chapter: PROVIDED, That they take no action as defined in this chapter.

[1983 c 155 S 2; 1973 c 66 S 1; '1971 ex,s. c 250 S 7.]

42.30,O75
Schedule ot regular meetings - Publicatlon In state registsr - Notlco ot change -
"Rcgulat" meetlngs defined.

State agencies which hold rogular meetings shall file with the oode reviser a schedule of the time and
placo of such meetings on or before January of each year for publication in the Washington state
register, Notice of any change from such moeting schedule shall be publlshed in the state register for.
distribution at least lwenty days prior to the rescheduled meeting date.

For the purposes of this section "regular" meetings shall mean rocurring moetings held in
accordance with a periodic schedule declared by statute or rule.

[1 977 ex.s. c 240 $ 12,]

Notes:

Effective date - Severability - 1977 ex.E. c 240: See RCW 34.08.905 and 34.08.910.

Public meeting notices in slate registen RCW 34 08.020.

http ://app, Ieg.wa. gov/rcVdefault. aspx?cite=42,3 0&full:hue 3t412015



Chapter 42.30 RCW: OPEN PUBLIC MEETINGS ACT Page5ofll

42.30.O77
Agendas of regular meetlngs - Onllne availablllty.

Public agoncies with govorning bodles must make the agenda of each regular meeting of the governing

body available online no later than twonty{our hours in advance of the published start time of the

meoting, An agency subject to provisions of this soction is not required to post an agenda if it does not

have a web site or if it employs fower than ten full-time equivalent employees. Nothing in this sectlon
prohibits subsequeni modifications to agendas nor invalidates any otherwise legal action taken at a
meoting where the agenda was not posted in accordance with this section, Nothing in thls section
modifies notice requirements or shall bo construed as establishing that a public body or agency's online
posting of an agenda as required by thls section is sufficiont notice to satisfy pubiic notice requirements
established under other laws. Failure to posl an agenda in accordance with this section shall not
provide a basis for awarding attorney foes under RCW 42,30.120 or commsncing an action for
mandamus or injunction under RcW 42.30,130,

[2014 c 61 S2.]

Notes:

lntent - Findlng - 2014 c 61: "The legislature inlonds to promote transparency in governmont
and strengthen the Washington's open public moetings act, The legislature finds that it is in the best
intere6t of cltizens for public agencies with governing bodies to post meeting agendas on web sites
before meetings. Full public review and inspaction of meeting agendas will promoto a greater
exchange of informatlon so the publio can provide meaningful input related to government
decisions." [2014 c 61 S 1,]

42.30.OaO
Epoclal meetlngs,

(1) A speclal meetlng may be called at any time by ths presiding offlcor of the governing body of a
public agency or by a majority of the members of the goveming body by delivering written notico
personally, by mall, by fax, or by electronic mail to each member of the governing body, Written notice
shall be deemed waived in tho following circumstances:

(a) A member submits a written waiver of notice with the clerk or socretary of the governing body at
or prior to tho time the meeting convenes. A written waiver may be given by telegram, fax, or electronic
maili or

(b) A membsr is actually present at the time the meeting convenes.

(2) Notice of a special meeting oalled under subsection (1) of this section shall be:

(a) Delivered to each local newspaper of general circulation snd looal radio or tolovision station that
has on file with tho governihg body a written request to be notilied of such special meetlng or of all
special meetings;

(b) Posted on the agency's web site. An agency is not required to post a special mootlng notice on
its web slte if it (i) does not have a web sitei (ii) omploys fewer than len full-time equivalent employees;

http ://app. leg.wa. gov/rcw/default.aspx?cite=42, 3 0&full =true 3/4120ls



Chapter 42.30 RCW: OPEN PUBLIC MEETINGS ACT Page6ofll

or (iii) does not employ personnel whose duty, as definod by a iob description or existing contract, is to

maintain or update the web site; and

(c) Promlnently displayed at the main entrance of the agency's Princlpal location and the meeting

site if it is not held at the agency's principal location.

Such notice must be delivered or posted, as applicable, at least twenty-four hours before the time of

such meeting as specified in the notiao.

(3) The call and notices required under subsections (1) and (2) of this section shall specify lhe time

and flace of tne special meeting and the business to be transacted, Final disposition shall not be taken

on any other mattor at such meetings by the governing body.

(4) The notices provided in this section may be dispe pecial meeting is

callbd to deal with an emergency involving injury or dam y or the likellhood of

sucn iniury or Oamage, whel tinie requiremehts of such impractical and

increase the likelihood of such inJury or damage.

12012 c 188 S 1; 2005 c 273 S 1; 1971 ex,s o 250 S 8,1

42,30.O90
Adlournments,

The governing body of a public agency may adjourn any regular, adjourned regular, special, or
adjourned special meeting to a time and place specified in the ordor of adjournment. Less than a

qubrum muy so adjourn fiom time to time, lf all members are absent from any regular or adjourned
regular meeting lhe clerk or secretary of the governing body may doclare the meeting adjourned to a

stJted lime and place. He or she shall cause a written notice o{ the adjournmont to be given in the
6ame manner as provided in RCW 42,30,080 for special moetings, unless such notioe is waived as

provided for special meetings. Whenover any meetlng is adjourned a copy of tho order or notice of
adjournment shall be con6picuously posted immediatoly after the time of the adjournment on or near

the door of the place where the regular, adjourned regular, special, or adjourned spocial meeting was
held. When a regular or adjourned regular meeting is adjourned as providod In thls sectlon, the
resulting adjourned regular meeting ls a regular meeting for all purposes, When an order of
adjournment of any meeting fails to state the hour at which the adjournod meeling is to be held, it shall

be held at the hour specified for rogular meetlngs by ordinance, resolution, bylaw, or other rule

12012 c 117 S 125; 1971 ex,s. c 250 $ 9.1

42.30.,! OO

Gontlnuancea.

Any hearing being held, nolioed, or ordsred to b6 hold by a governing body at any moeting may by

order or notice of contlnuance be continued or recontinuod to any subsequent moeting of lhe governing

body in the same manner and to the same extont set forth in Rcw 42.30.090 for the adjournment of
meotings.

[1971 ex.s. c 250 S 10.]
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42.30.110
Executlve sesslon$.

(1) Nothing contained in this chapter may be construed to prevent a governing body from holding an

executive session during a regular or special meeting:

(a) To consider matters affectlng national security;

(b) To consider the selection of a sito or the acquisition of real estate by lease or purchase when

public knowledge regardlng such consideration would cause a likelihood of increased price;

(c) To consider the minimum price at which roal estate will be offered for sale or lease when public

knowledge regarding such consideration would cause a likelihood of decreased price. However, final

action se-lling or leasing public property shall be takon in a meeting open to the public;

(d) To review negotiations on the performance of publicly bid contracts when public knowledge

regarding such consideratlon would cause a likelihood of increased costs;

(e) To consider, in tho case of an export trading company, financial and commercial information

supplied by private persons to the export trading company;

(f) To receive and evaluate complaints or charges brought against a public officer or employee,
However, upon the request of such officer or employee, a public hearing or a meeting open to the
public shall be conducted upon such complaint or charge;

(g) To evaluate the qualifications of an applicant for public employment or to review the performance

of a publio employee, However, subjectto RCW 42.30,140(4), discussion by a governing body of
salaries, wages, and other conditions of employmentto be generally applied within the agency shall

occur in a meeting open to the public, and when a governing body elects to take final action hiring,
setting the salary of an individual employee or class of employees, or discharging or disciplining an

employee, that action shall be taken in a meeting open to the public;

(h) To evaluate the qualificatlons of a candidate for appointment to elective office, However, any

interview of such candidate and final action appointing a candidate to elective office shall be in a
meeting open to the public;

(i) To discuss with legal counsel representing the agency matters relating to agency enforcement
actions, or to discuss with legal counsel representing the agency litigation or potential litigation to which
the agency, the governing body, or a member acting in an official capacity is, or is likely to become, a

party, when public knowledge regarding the discussion is likely to result in an adverse legal or financial
consequence to the agency,

This subsection (1Xi) does not permit a governing bodyto hold an executive session solely because

an attorney reprosenting the agency is present. For purposes of this subsection (1)(i), "potential
litigation" means matters protected by RPC 1,6 or RCW 5.60.060(2)(a) concerning:

(i) Litigation that has been specifically threatoned to which the agency, the governing body, or a
member acting in an official capacity is, or is likely to bocome, a pafty;

(ii) Litigation that the agency reasonably believes may be commenced by or against tho agency, the

L'filp : I I app.leg, wa. gov/rcWdefault, as px? cite=AZ,30& full:true 31412015
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governing body, or a member acting in an official capacity; or

(iii) Litigation or legal risks of a proposed action or current practice that the agency has identified

wndn'pubiic discussidn of the lltigation or legal risks is likely to result in an adverse legal or financial

consequenco to the agency;

0 To consider, in the case of the state library commission or its advisory bodies, western library

netivork prices, products, equipment, and serviies, when such discussion would be likely to adversely

affect the network,s ability to conduct business in a competitive economic climate. However, final action

on these matters shall be taken in a meeting open to the public;

(k) To consider, in the case of the state investment board, financialand commercialinformation
when the information relates to the investment of public trust or retirement funds and when public

knowledge regarding the discussion would result in loss to such funds or in private loss to the providers

of this information,

(l) To consider proprietary or confidential nonpublished information related to the development,
acquisition, or impiementation of state purchased health care services as provided in RCW 41,05'026;

(m) To consider in the case of the life soiences discovery fund authority, the substance of grant

applications and grant awards when public knowledge regarding the discussion would reasonably be

expected to result in private loss to the providers of this information;

(n) To consider ln the case of a health sciences and services authority, the substance of grant 
.

applications and grant awards when public knowledge regarding the discussion would reasonably be

expected to rosult in private loss to the providers of this information.

(2) Before convening in executive session, the presiding officer of a governing body shall publicly

announce the purpose for excluding the public from the meeting place, and the time when the executive
session will be concluded. The executive session may be extended to a stated later time by
announcement of the presiding officer.

12014 c 174 S 4',201 1 1st sp.s. c 14 $ 14; 201 0 1st sp.s. c 33 S 5; 2005 c 424 S 13; 2003 c 277 S 1',

2001c216S1;1989c238$2;1987c389$3;1980c276$B;1985c366$2;1983c155$3;1979
c 42 $ 1; 1973c 66 $ 2; 1971 ex,s, c 250 S 11,I

Notes:

lntent -- 2014 c 174: See note following RCW 43,333,01 1,

Captions not law -- Liberal construction -- Severablllty -- Effective dates - 2005 c 424t See
RCW 43.350,900 through 43,350,903.

Severability - Effective date .- {987 c 389: See notes following RCW 41.06.070.

Severability - 1986 c 276: See RCW 53,31.901

42.30.'120
Vlolatlons - Personal liability - Givil penalty - Attorneys' fees and costs.

http ://app, leg.wa, gov/rcw/default.as px? cite:42.30&full=ttue 31412015
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(1) Each member of the governing body
taken in violation of any provision of this
that tho meeting is ln violation thereof, shall be eubj
in the amount of one hundrod dollars. The civil pen

court and an action to enforce this penalty may be
does not constitute a crimo and aslessment of the civil penalty by a judgo shall not give rise to any

disability or legal disadvantage based on conviction of a criminal offense

(2) Any person who prevails against a public agoncy in any action in the courts for a violalion of this

cnapier 
"[ri1 

be awarded all costi, including reasonable attorneys'fees, incurred in connection with

such legal action. pursuant to RCW 4.84.185, any public agency who prevails in any action in the

courts f6r a violation of this chapter may bs awarded reasonable oxpenses and attorney fees upon final
judgment and written findings by the trialjudge that the action was frivolous and advanced without
reasonablo cause.

12012c117 S 126; 1985 c 69 S 1 ; 1973 c 06 S 3; 1971 ex.s c250S 121

423A.130
Vlolations - Mandamus or InJunctlon.

Any person may commence an action eilher by mandamus or injunction fol the purposo of stopping
violations or preventing threatened violatlons of this chapter by members ol a governing body.

[1971 ex.s. c 250 $ 13.1

42,30.140
chapter controlllng - Appllcatlon.

lf any provision of this chapter conflicts with tho provisions of any other statuts, the provisions of thls

chaptor shall control: PROVIDED, That thls chapter shsll not apply to:

(1) The proceedlngs concerned with the formal lssuance of an order grantlng, suspending, revoking,
or denying any license, permit, or certificate to engage in any buslness, occupation, or profession or to

any disciplinary proceedings involving a member of such business, occupatlon, or profossion, or to
receive a license for a sports activity or to operate any mochanical device or motor vehiole where a

license or reglstration is necessary; or

(2) That portion of a meeting of a quasi-judiclal body which relates to a quasi-judicial matter between
named parties as distinguished from a mattor having general effect on the public or on a class or group;

or

(3) Matiors governed by chapter 34.05 RCW, the Administrative Procedure Act; or

(4)(a) Collectlve bargaining sesslons with employee organizations, including contracl negotiations,
grievance moetings, and discussions relating to the interpretation or application of a labor agreoment;
or (b) that portion of a meeting during which the governing body is planning or adopting the strategy or
position to be taken by the governing body during the course of any colloctive bargaining, profosslonal

http ://app. leg.wa. gov/rcddefault,aspx?cite=42. 3 0&full=tlue 31412015
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negotiations, or grigvance or mediation procoodings' or reviewing the proposals made in the

negotlations or proceedings while in progress

['1990 c 98 $ 1; 1989 c 175 S 94; 1973c66 $41 1971 exs.c250$14]

Notes:

Effective date - 1989 c 175: See note following RCW 34.05 010,

Drug reimbursement policy recommendalions: RCW 74.09,653.

Mediation testimony competency: RCW 5 60 070 and 5.60.072

42,3lJ,2(J0
Governing body ol recognlz€d student assoclatlon at collogo or university * Chapter

applicability to.

The multimember student board which is the governing body of the rocognized studont association at a

given campus of a public institution of higher education is hereby declared to be subiect to the

[rovisions'of the open public meetings act as contained ln this chaptet, as now or hereafler amended.

For the purposes of thii section, "recognized student association" shall mean any body at any of the

stato's colleges and universities which selects officers through a process approved by the student body

and which rJpresents the interests of students, Any such body so selected shall be recognized by and

registered with the respective boards of truslees and regonts of the state's colleges and universitiesl
pROVIDED, That there be no moro than one such association representing undorgraduate students,

no more than one such association representing graduate students, and no more than one such
association representing each group of professional studenls so recognized and reglsterod at any of

the state's colleges or universities.

[1980c49S1,]

42,30,205
Tralnlng.

(1) Every membor of the governing body of a public agency must complels training on the requirements
of this chapter no later than ninety days after the date the member either:

(a) Takes the oath of otfice, if the member is requirod to take an oath of office to assume his or her

duties as a publio official; or

(b) Otherwise assumes his or her duties as a public official.

(2) ln addition to the haining required under subsection (1) of this section, evory member of the
governing body of a public agency must complete training at lntervals of no mqre than four years as

long as the indlvldual is a member of the governing body or public agency,

(3) Training may be completed remotely with technology includlng but not limiled to internet-based
training.
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Chapter 42.30 RCW: OPEN PUBLIC MEETINGS ACT Page l1 ofll

l2oJ4 c66 S 2.1

Notes:

Flndings - Short title * Effective date - 2014 c 66: See noteS following RCW 42.56,150'

42,30.21f)
Assistance by attorneY genera!.

The altorney general's office may provide information, technical assistance, and training on the

provisions of this chaptor.

12001 c216S2.I

42.30.900
Short tltle.

This chapter may bo cited as the "Open Public Meetings Act of 1971'.

[1971 ex.s. c 250 $ 16,]

42.30.910
Gonstructlon - {97{ ex.s. c 25O.

The purposes of thls chapter are hereby declared remedlal and shall bo liberally construed.

[1971 ex,s. c 250 S 18.]

42.30.920
Severablllty - 1971 ex.s, c 25O.

lf any prbvision of this act, orits application to any person orcircumstance is held invalid, the remainder
of the act, or the application of the provision to other persons or circumstances is not affected,

' 11971 ex.s, c 250 S 19,1
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Resporrs ib I litl es of O o u n cl I P res I d ent

!n January of eaoh calendar year, the Oouncll eleots ono of lts members to
aerve as ihe Gouncll Pregld6nt for tho current year. A Vlce Presldent ls
also selected, Both servo at the Councll'e dlscretion'

Ove ryleJr,gf , RqqPo nsi,!! liliqs :

o Draftre the meetlng dates' calendar for the curront year.

o Malntalns a 90"day Councilworlt oalendar (sample attached).

o Determlnes Buslne$s Meetlng Agenda in coneultation wlth

Admlnistratlon (sample attached)

. Appolnte Councll llalsons tO varlous boards ahd comrnlsslons

. o Goordlnates lotreab and specldl rnoetlngs for Counci!

. Wrltes oorreepondonpe on. bohalf of the Councll

. ServeE as plimafy sp'oltespersoh for communioatlon with Mayor'e

offloe

r Acts es Mayof Pro-Tem ln absohoe of l|layor at buslness meetlngs

irnd work seEslohg

. Forms Task Groups for speclflc project$

r Frovldes updatos to Goutrcil on i86ue's of concern

o Repre$ents Oouncll {t vaflotilg Puhllc funotions

. Seeg that the Oouncll abldes by its own rulos O

o Supervlses the CsunoilA$sl$taht
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CITYOFLYNNWOOD

RESOLUTION NO. 2010.13

A RESOLUTION OF TI# CITY COLINCIL OF THE CITY OIT

LYNN'WOOD, WASHINGTON, ESTABLISHING A
PROCEDUPE FOR FTTI ING VACANC]ES ON TIIE CITY
COI.INCIL,

WHEREAS, the City ofLynnwood is a municipal colporation organized under the laws
of the State of Washington; and

WHEREAS, the City Council desires to adopt r procedure for filling vacancies in the

City Council;

NOW, THEREFORE TIM CITY COUNCIL OF TTIE CITY OF LYNNWOOD DOES
RBSOLVE AS FOLLOWS:

Section 1. Vacancy on the Citv Council. A vacant Clty Council position shall be filled by the
remaining members of the City Council in accordance with the procedures establishod in this
Resolution. Nominations, voting, selection, and appointment of a person to fill the vacant City
Council position shall occur in a meeting open to the public.

Section 2. Aoplication, Any person intcrcsted in applying for I position on the City Council
shall submit an application in the form attached herEto.

Section 3. Notice, Whenevor council position is vocant, the City Council shall direct the City's
Director of Administrative Services to distribute and publish a notice of the vacancy and the
deadline for applying for the position. The notice of the vacancy and the deadline for applying
for the City Council position shall be published in a newspapor of gonoral circulation in the City
and on the City's web site.

Section 4. Apulication Review, After the deadline for submission of applications has passed,

the City Clerk shall distribute a copy of each application to each City Councilmember who shall
evaluate such applications and give them weight accordifig to the Councilmember'B judgment.
The Council President shall place t}e matter on work session schedulo for an executive session
wherein Councilmember's shall inform each other of their inltial evaluations and otherwise
discuss candidates qualifications. Thereafter, in open meeting the Council shall determine which
applicants will be interviewed and direct the Council President to schedule interviews.

Section 5. Interview - Limitation. In the case of more than eight (8) applicants, only eight (8)
shall be interviewed. The order of interviews and times shall be determined by lottery &awing
by the Council, All interviews shall occur at a regular or special councll meeting open to the
public. At tho conolusion of intorviews or any sot of intorviows or at any othor m€oting, the
Council may recess to executive session to evaluate candida.tes.

)
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Section 6. Interview - Duration. Each intewiew will be limitcd to 30 mi[utes tota].

6,1 Each applicant will be asked to make a thres-minute introductory presentation,

6.2 Each Council Member will have the opportunity to ask one question relevant to the
position (one minute to articulote the question).

6,3 Each applicant will have up to three minutes to answor each question-

5.4 Each applicant will be allowed a two minute closing statement.

Section 7. Preliminary Vote, Aftor all applicants havs been interviewed; each Council Member
will receive a paper ballot with the Council Member's name on it along with the names of all
applicants. The Council will then conduct a weighted "preliminary" yote allowing each Council
Member to write three names on his or her ballot; the first preference getting thfec points, the
second preference getting two points, and the third preference getting one point.

Section 8. Recordine Vote - Fina.lists. The Mayor shall read aloud the name of the Council
Member and the "weighted" votes for each, All of the points for each candidate shall be tallied
and the three candidates receiving the most votes shall be finalists. In case ofa tie vote for third
spot, the finalist list would be expanded to four,

Section 9. Background Check. The names of tbe three or four finalists shall be submitted to the
Police Depuhnent for a final background check.

Section 10, Final Vote. Upon completion of the background ohecks, each Council Member shall
then be allowed to cast a final vote for one of the finalists at a Regular or Special Business
Meeting. In the event any fiDalist receives four or more votes, the Mayor will then entertaifl a
motion to affirm the appointment of that appllcant to the vacant position.

Section 11. Oath of Officg, Following the final vote, the newly affirmed appointment shall be
swom into office by the municipal judge either immediotely or at ths next regularly scheduled
council meeting,

Section 12. Notice to Applicants, The City Council shall direct tbe Director of Administrative
Services to notify each applicant of the City Council's deoision.

PASSED BY TI{E CITY COUNCIL thE 25th-

Muyor
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A'I-TES T/AUTHENTICATE :

Interim Finance Director

APPROVED AS TO FORM:

-{l , . u,-
Rosemary I-ar@
City Attorney

PASSED BY THE CITY COLINCil,: l0l25l20lO
RESOLUTION NUMBER: 20 I 0-13
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