[image: Description: Description: The Stacked logo is most appropriate for:
•Report Covers
•CD Covers
•Apparel 
•Advertising
•Title pages such as Power Point presentations
]

[bookmark: _GoBack]  Request for Quotation (RFQ) #2519
for
Gas Chlorine for Recreation Center Pool


Date:	September 26, 2014

From:	Candice Henderson, Buyer
	chenderson@ci.lynnwood.wa.us


RFQ INSTRUCTIONS:

1.	All quotes must be returned to the Buyer listed above via email on or before 2:00 p.m. on Friday, October 3, 2014.      
2.	Vendor quotations MUST be returned on this form.
3.	Indicate below any early payment discount offered to the City of Lynnwood upon our receipt of an undisputed invoice (i.e. 2% 10, Net 30, etc.).  The City of Lynnwood reserves the right to consider any such discounts in determining award of this contract.
4.	Bid Validity: The prices for goods and/or services quoted herein will be valid for purchases by the City of Lynnwood for a period of ninety (90) days after City acceptance and prior to issuance of purchase order.
5.	Any questions regarding completion of this RFQ or pricing matters should be addressed to the Buyer listed above.
6.	Vendor must list on the quote form any and all charges, expenses, and/or costs to be incurred by the City that are not included in price of the chlorine.  Failure to specifically and thoroughly enumerate such items may be a cause for disqualification.

7.	If unable to quote, please return this form stating “No Quote.”

NOTICES: 

1.	Quantities shown are for quoting purposes only and are only an estimate of actual usage.  The City of Lynnwood makes no representation as to the exact quantity to be purchased over any time period and reserves the right to split the award. 
2.	This is NOT a brand name specification.  When a special brand is named it shall be construed solely for the purpose of indicating the standards of quality, performance, or use desired. Brands of equal quality, performance, and use shall be considered, provided Vendor specifies the brand and model and submits descriptive literature.  Any bid containing a brand that is not of equal quality, performance, or use specified must be represented as an alternate and not as an equal, and failure to do so shall be sufficient reason to disregard the bid.
3.	The City of Lynnwood reserves the right to accept or reject any and all quotes, waive any minor technical inconsistencies, or delete any items/requirements when deemed in the City of Lynnwood’s best interests.
4.	Any contract entered into as a result of this RFQ is contingent upon the continued funding by the City.
5.	Pricing must remain firm for one (1) year. Any rate increases will be negotiated with both parties prior to implementation.
6.	Lynnwood Business License – If applicable, to be obtained at award by the apparent successful vendor and at the vendor’s expense.  Vendors may call 425-670-5159 for business license information. The successful vendor is responsible for compliance with Lynnwood business license requirements per LMC 5.06.01b, and 5.06.04b.


	ITEM #
	QTY
	PRODUCT OR SERVICE DESCRIPTION
	PRICE/EA
	TOTAL

	1
	2
	150 lb. gas chlorine cylinders delivered weekly in Summer and bi-weekly during Fall, Winter and Spring
	$
	$

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	TOTAL (excluding sales tax)
	
	$





Company Name: _____________________________________________________________________

Mailing Address: _____________________________________________________________________

Office Phone: _____________________________Fax Number: _______________________________

Email: _____________________________________________________________________________

Contact Name: _________________________________Title:_________________________________

Signature: _____________________________________Date submitted: ________________________

Payment Terms: ______________________________________________________________________


By signing above the signatory accepts the terms and conditions as set forth here.  This page must be signed and dated by the vendor’s representative who is legally authorized to contractually bind the vendor.
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