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Once your account has been created and you are logged in, account information can be maintained in
the My Account link.

I. Select your name in the upper right corner.
2. Select My Account from the drop-down menu.
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3. Select the Edit link next to the section you want to edit.

My Account
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Managing Email Notifications
I. Select the Manage Email Notifications link next to your email address.
2. Check or uncheck any email notification option that you would like to receive for your project.

It is recommended to select all notifications until you are familiar with the dashboard.
3. Click Save.

Email Notifications

Receive Email Notifications
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[ ] Molity when a permit is suamittad

-] Motity when a permit is complete (all recuired submittals have been recaived)
Muotify when a parmit submittal eocument has been upioaded fram the partal
Motify when a parmit submittal version |s created with & deficlency report
Motify when a parmit ks approved {all reguired approvals have been completed)
Motify whien a parmit ks ready to Issue (3l contractors have vabd licenses)
Mobify when a parmit #s issued fall reguired fees have been paid)

Motfy when a permit s finaled (all requred inspections have been completed)
ve: been compketer]
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B Holily whe sharged 1o Expired

Muliy when a parn cedbed (The pernil is cancelled and no further actions will be taken)
] Moty when a permit i issued Trom the goral

[} Motity when a parmit inspection is requested fram the portal

Motify when a parmit application is returned

Motify when & parmit mspection Iz scheduled

Motify when a permit inspection iz completed

Mobfy when a parmitt mspection is cancelled from the portal
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